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VACANCY CIRCULAR

subject: Filling up of one vacancy of caretaker in the pay Matrix-S(old Pay Band pB-l of t s200-20200/- with the Grade pay of t 2800/-) inthe Headquarters of staff serection commission, New Derhi by transfer ondeputation basis.

one post of caretaker in the pay Matrix-s(ord pay Band pB_1 of Rs.5200'20200/- with the Grade Pay of Rs. 2800/-) in the Headquarters of the Staffserection commission at New Derhi is proposed to be fired up on Deputationbasis from rg.o2.2o2z. The post berongs to Generar centrar service Group ,,c,,
Non-Gazetted and Non-Ministerial. Eligibility criteria are given in Annexure-t.Pay and other conditions of service of the selected official will be regulatffiaccordance with Dop&T's o.M No. 6tgt2oog_Estt.(pay-il) dated 17.06.2010 asamended from time to time.

2. Apprications of onry such officiars wiil be considered which wifl bereceived through proper channer and accompanied with (i) Bio_Data(intt'iplicate) in the pro-forma at Annexure-rt, (ii) pho;.;;;r'''o, "ri_""lor*"
CR/APARs dossiers of the official for the last five years, duly attested(originalACRS/ApARs may r-rgt be sent), (iii) cadre crearance (iv) vigiranceclearance/lntegrity certificitre and 1vl statement giving details of major/minorpenalties imposed on the official, if iny.
3' lt is requested that the applications of suitable officials who are willingand eligibre for the post and who can be spared immediatery in the event ofselection, may be sent at the fofiowing address within a period of two monthsfrom the date of pubrication of the vacancy circurar in the Emproyment News.

Dated: l6tLnrgu st, 2021
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1lt.t shri Parimal Karan, Under secretary (Estt-l), staff selection commission,
Block No. 12, CGO Complex, Lodhi Road, New Delhi-l1003.

4' The applicants will not be allowed to withdraw their Application at anylater stage of the selection process. Advance Copies of Application receivedafter the prescribed date, or, not accompanied by the required
Certificates/Documents, will not be entertained.

(Parimal Karan)
Under Secretary

Staff Selection Commission

To

1. All Ministries/Departments of Government of lndia(with request to
circulate the post among their attached and subordinate offices)

2. All attached and subordinate offices of the Ministry of personnel,
Public Grievances & pensions.

3. office of the comptroller and General of lndia, New Delhi.
4. contrclller General of Accounts/controller of Accounts, M/o Finance.
5. The secretary, Union public service commission, New Delhi,
6. cabinet secretariaucentral Vigilance commission/president,s

secreta riawice- president's secreta riauprime Min ister,s officeiN iti
Aayog.

7. central Board of Direct raxes/centrar Board of Excise and customs.
8. National Human Rights Commission, New Delhi.
L Facilitation centre, Department of personnel and rraining, North

Block, New Delhi.
10. Estt-B Division, Department of personnel and rraining, North Block,

New Delhi.
1 1. circulating-cum-Advertising Manager, Employment News, East

Block-lV, R.K.puram, New Delhi.
12. All officers/sections of staff selection commission.
13. lT Cell with the request to upload the Advertisement in Staff Selection

Commission website.

\$i
{l

ol
Elo

2l

L



i

ir .l

)(r'il.
Eligtbility Criteria

Annexure-I

Post

Number of Post

Pay-Scale 7 eiy ntatrix Matrix-S (Old pay
the grade pay of {2800/-)

Method of Appointment
officialsunderthm

(i) Holding analogous post on regular basis, or

(ii) With two years regular service in the postin old pay band pB-I of t S2O0_2OZOO1-
with grade pay of < 24OO / _ or equivalent, or

(iii) with 1O years regular service in the posts
with otd pay band pB_t of <S2OO_2O;OO/_
with the grade pay of {1900/_ or eguivalent

Preferably having any one or all of the
following;
(a) One year,s experience of working as

Caretaker in Govt. Office.

(b) One year's experience of working in a
Security organization.

(c) Diploma/Certificate in Sanitary orpublic Hygiene or Diploma/Certificate
in Electric al / Civil Engineering/ Sanitary
Engineering

(Period 
-of deputation including period of deputationin another ex-cadre post held i-mmediately p;"";i;;this appointment in the same or other

organization/Department of the central Governmentshall ordinarily not to exceed three years. Themaximum age limit for appointment shall not beexceeding 56 years as on the closing date of the
receipt of the application I
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CURRICULUM VITAE

ANNE,XURE-II

Name ana aaaress 1tn
Block Letters)

Date of Birth ( in
Christian era)

Date of .etirernEnt unae.
Central/ State Government
Rules

Educationat euatiEiaIo""

Whcthe. pauciti"nat u"a o@irea for irre post are rausnealirany qualifications have been tt."t.J-.* equivaleni to tir. one prescribed in theRules. State the authority fo. ifr" 
"._"t

Essential Qualific ati on TExperG rrce
required QualificationyeffienG

possessed by the officer

Desirable

Please State
clearly whether
in the light of
entries made by
you above, you
meet the
requirement of
the post

Details of e*
authenticated by your signatrr.,-iiit. space below is insufficient.
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Office/Institution
Scale of Pay
and basis
pay in old
pay band

Nature of duties
(In details)

Nature of present;mptoyment ire.ad-hoc or Temporary or euasi_Permanent or permanent

In. case of present 
=mploy*.nt 

ts
held on deputationTcontract tasis,
please
State;

A. The date of initial
appointment.

B. Period of appointment on
deputation / contract

C. Name of the parent
office/organization to which
you belong

Please state wtrether *orting unffiindicate
the relevant column) v --- \ thenameoryo@

Central Govt.

Autonomous
Organization

Government
Undertaking

Please st
i1 tle same department and are iithe feeder gradi or feeder to f..a..
grade
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.il'o Areyoui"n@
Y€S, give the date from which the
|evisirln took place and also indicate
the pre-revised scale

Totalemolumeffi
drawrr
Addit6nal ,nfo.mat6n, tf ant, ;[ich
you would like to mention in support
of your suitability for the post, lifrisamong other things may provide
information with regard to
(i) additional academic qualification
(ii)Professional training ind
(iii) work experience over and aboveprescribed in the vacancy
circular/Advertisement).
(Note; Enclose a separate sheet, if
the space'is insufficient)

Please state w@
applying for Deoutationapplylng tor Deputation
(ISTC) /Absorption / Reemployment
Basis. (Officers under CLntral/State
Governments are only eligibie for
'Absorption" Candidates of non_Government Organizations areeligible only for shorl Terrrr
Contract.)

Whether belongs

Remarks (The
candidates may indicate Information
with regard to
(i)Research publications and reports
and special projects
(ii)Award s / Scholarship/ Official
Appreciation
(iii)Affiliation with the professional
bodies/institutions/socieiies and {iv}
any other information. (Note; Enclosea separate Sheet if the space is
insufficient)
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.D I have carefully gone through the vacancy circular/advertisement and Iam well aware that the curriculum vitae duly supported by documentssubmitted by me will also be assessed by the Seleciion Committee at the timc ofselection for the post.

Date:-

certificate to be furnished by the Employer/Head of office/Forwarding authority:
Certifiecl that the information/details provided in the above application by theapplicant are true and correct as pei the facts available on'records. He/shepossesses educational qualificatioris and experience mentioned in vacancycircular. If selected, he/she will be relieved r*"r.ai"t"rv.

2. It is also certified:-

Signature of the candidate

Address

case or criminal case pending or

Office Seal

(i) That there is no vigilance / disciplinary
contemplated against Shri/ Smt. / Ms..

(ii) 'l'hat his/her integrity is certified

(iii) That attested copies of his / her cR / APAR dossier for the last five yearsduly attested by an officer of the rank of under secretary of Government of Indiaor above are enclosed.

(iv) That no major,./ minor penalty has been imposed on him/her during thelast ten years or A list of major 7 minor penalties imposed on him/her during thelast ten years is enclosed 1as tfre case may be).
(v) That the cadre controlling authority has no objection to the consideration ofthe applicant for the post mentioned in this advertisement.

Signature
Name and Deslgnatior-

Tel. No.

Place:

Date:
List of enclosures:
1.

2.
3.
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